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1.0 PURPOSE 

  

To provide consistent reporting of data and identify the process for requesting university data, with the 

exception of Open Records/Sunshine Law Requests or legal subpoena requests. 

 

 

2.0 SCOPE 

 

This policy applies to all University administration, faculty, staff, and students, and all such parties are 

expected to abide by the procedural guidelines outlined herein. 

 

3.0 POLICY  

 

All data requests will be processed through the Office of Institutional Effectiveness using the data request 

form located on the Institutional Effectiveness webpage. 

 

When applicable the Office of Institutional Effectiveness will redirect data requests to the appropriate 

data providers. 

 

All data requests must adhere to Family Educational Rights and Privacy Act (FERPA) regulations and 

demonstrate a legitimate educational interest.  
 

4.0 HISTORY 

 

This policy may be revised, edited, changed or removed at any time with or without notice to applicable 

individuals. 

 

5.0 RELATED DOCUMENTS  

 

MSSU Data Request Form  

https://forms.office.com/Pages/ResponsePage.aspx?id=HSnFbxgJdEqKHIfbbd9wnfgmf3vgvwNMrD7aYKgh18NUQ0dCVFBXRVowVEtLQVlYUDA3VjZWTkM4Si4u

